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Colorado ACE Student Leadership Conference Competitive Event

Event Planning

Description: Students will create a plan for an event. Examples of events include a community service project, dance,
appreciation breakfast, fundraiser or graduation party. Students may choose any event.
Type of Event: Individual or Team
Rules:
e Presentation cannot be longer than five minutes.
e Presentation must be a speech utilizing some type of visual representation. (Visual representation options
include, but are not limited to, portfolio, display, website, PowerPoint.)
e Students will be evaluated on the following:
a. Overall Quality
i. preparedness
ji. confidence
jii. use of time
iv. logical sequence
b. Quality of Visual Representation
i. relevance to career
ii. use of visual in presentation
jiii. overall appearance
iv. proper grammar and spelling
c. Comprehensiveness of Event Plan
i. Development of Time Line must include (but is not limited to):
1. locating and securing space
2. developing and sending invitations
3. arranging for food and music
4. purchasing and putting up decorations
jii. Creation of Invitation Including
1. explanation of purpose of event
2. location, time, RSVP, and general description
d. Development of Comprehensive Budget including (but not limited to)
i. space rental
jii. food and drink
iii. paper products (plates, napkins, etc)
iv. invitations (design, printing, mailing)
V. music
vi. decorations
e. Attitude and Appearance
i. positive attitude
ii. enthusiasm
jii. appropriate dress
iv. eye contact with audience

TECHNOLOGY NOTES:
e Presentations must be PC-compatible and brought to the competition on a thumb drive.
e Projector and laptop are available for student use. (Students may bring own laptop to connect to the projector.)

Refer to rubric for details of evaluation criteria.



RUBRIC FOR GRADING PRESENTATIONS
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TOTAL POINTS AWARDED

Judge’s Signature:

Point Equivalents: 50-40 gold, 39-31 silver, 30-21 bronze, 20-1 ribbon




