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May 1, 2009

TO:

School Districts with Agricultural Education Programs

FROM:
Scott Stump, Dean of Career & Technical Education

RE:

CCCS Guidance on Supervised Agricultural Education (SAE) Periods  



It has come to the attention of CCCS that the updated CTA Rules and Regulations that took effect July 1, 2008 may have adverse effects on some of our Agricultural Education Programs.  Specifically, the issues involve:

· how to include the Supervised Agriculture Experience (SAE) period, commonly allotted for instructors to monitor students in the workplace or in the management of their own entrepreneurship operation, as a CTA allowable cost; and 

· how to define extended contract hours to ensure the ability to claim the full costs in lieu of only claiming the CTE percentage of the instructor.

Supervised Agricultural Experience (SAE) Period

Under prior rules, and SAE period was included as an allowable expense with a student FTE of “2” similar to other OJT or Cooperative Learning programs.  However, as the administrators handbook is currently written, only classes for which students receive credit are counted toward a teacher’s CTE percent. 

Based on this change, teachers who are carry less than a 100 % CTE load (their schedule includes a non CTE or 7th & 8th grade course(s)) lose a portion of the reimbursement for the SAE period because it is non-credit bearing and thus not included in the teacher percentage formula. Teachers who carry a 100 % CTE load (no non CTE or 7th & 8th grade courses) are not affected by this change.

Districts have the option to address SAE in three ways:
1.   Do not to count the class if there is no credit granted then you don’t need to include it in your FTE and Teacher CTE Percent Worksheet. It will not count toward your CTE percent for that teacher.
2.   Amend your program approval so SAE is counted as a for credit class. If SAE is a class for credit and is listed on your program approval then you would include it on your FTE and Teacher CTE Percent Worksheet and it would count toward your teachers CTE percent. Student FTE would be “2” for each term the course was offered.
3.    Amend or reissue your agriculture teacher’s contract for the year.  If SAE is written into the contract as a defined component of the base contractual salary then that amount of pay will be 100% claimable regardless of the rest of that teachers course load. Their FTE and Teacher CTE Percent Worksheet would be calculated without SAE included as a course. However the amount of money from the salary that pays for SAE would be reported on the “instructional costs worksheet” as Contract  Pay for Extra CTE Duty. 

The completed statement below is an example of what would need to be added to the instructor’s contract as a clarifying addendum.

Where Supervised Agricultural Experiences are an important component of a quality Agricultural Education Program, ____(Instructor Name)______ is granted _(Fraction of Instructional day)_  to supervise students in the workplace/entrepreneurship site.  The SAE supervision may occur during the normal school day, after school hours or on weekends based on the availability of the teacher/student.  

If this, or comparative language has been added to the instructor’s contract, the district would follow the following steps in completing their CTA Final Report.
Example:
An Agriculture Instructor works in a district with a seven (7) period day.  Their schedule consists of the following courses:

            Period 1
Plan


Non Credit

            Period 2
Intro to Ag

CTE Credit                   1

            Period 3
Fundamentals of Ag
CTE Credit                   1

            Period 4
Animal Science

CTE Credit                   1

            Period 5
Advanced Agriculture
CTE Credit                   1

            Period 6
8th Grade Agriculture
Non CTE Credit                        1

            Period 7
SAE


Non Credit

Non CTE Credits = 1
CTE Credits = 4

Total Credits = 5
According to the calculation method found in the administrator’s handbook, the instructor’s CTE percentage would be 4/5 or 80% CTE.  This is due to the fact that the new calculation uses CTE credits divided by total credits of instructional load to determine the percentage.

To be able to regain the percent of reimbursement for the SAE time allocated to the instructor, the contract addendum would read:

Where Supervised Agricultural Experiences are an important component of a quality Agricultural Education Program, ____(Instructor Name)______ is granted 

___one period each day or 1/7th of their instructional time______ to supervise students in the workplace/entrepreneurship site.  The SAE supervision may occur during the normal school day, after school hours or on weekends based on the availability of the teacher/student.  
In completing the final CTA report for the district, the instructional costs would be included following the example below.  

If the instructor’s base salary was $35,000 you would subtract 1/7th from that amount (for the SAE component of their position) and enter that number ($30,000) in column “C” for annual salary.  The vocational percentage of 4/5ths or 80% will apply to this salary amount.  Then you would enter the 1/7th amount of the salary ($5000) into column “J” for Contract/Extra Pay CTE Duty.  This will allow the true amount of time spent on CTE duties to be included in the total cost calculations.
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Extended Contract Guidance

Recent CVA audits have also surfaced an issue related to the extended contracts for Agriculture Educators.  As you know, each instructor will create a summer calendar with the approval of their administration that notes the days of required summer activities.  In most cases, those days occur in May, June, July and August.  

In the cases where an agriculture instructor’s CTE percentage is 100% this is not an issue due to the fact that the entire salary is allowable.  However, if an instructor’s CTE percentage is less than 100% for courses taught during the school year, the district will only be able to claim the CTE percent of the costs for the extended contract.  It is important for an agriculture instructor’s contract to clearly state three items to ensure reimbursement applicability to CVA:

1. The dates of the contract should be from July 1 to June 30 to ensure that the instructor is officially under contract for the time worked. 

2. The contract should specify days spent at the beginning of the contract (IE July & August) and those at the end of the contract ( IE May & June ) 

3. The payment amount of the extended contract for summer activities and/or FFA advisor duties needs to be clearly noted on the contract as Additional CTE Duties.  This is to ensure that the cost of these activities will be claimable at 100% even if the vocational percentage of the instructor during the school year is less than 100%. 

Example Contract Language

State Agriculture Education Essential Program Standards require instructors to be provided extended contracts for summer supervision of students.  To meet this standard ______Teacher name___________ will be employed for ________ months / days prior to the start of the normal school year and ____________ months/days at the end of normal school year. This time will be considered 100% CTE duties.  Compensation for this time will be _______________.   
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