	Guidelines for Building Plans of Study*
Secondary School:                                              Postsecondary Institution:                                               Cluster/Pathway:



	Steps
	Considerations
	Step

Completed
	Information

Needed

	Step 1

Outline POS format


	The format selected should reflect the number of classes scheduled per day at the secondary level
POS determine both the content (what is taught) and delivery (when and how it is taught) of instruction
	 
	

	Step 2

Insert required courses

Note:  Secondary academic course content should align with postsecondary entrance requirements.
	Secondary Courses 
Academic Foundations – Graduation Requirements

(Math/Science/English/Social Studies)
Postsecondary Courses

General Education Requirements

	
	

	Step 3

Determine career/technical courses

Note:  9th & 10th grade courses provide the foundation for pursuing a career & learning employability skills.

To the extent possible 11th & 12th grade career courses should be within the technical core.

	Secondary Courses

Technical Core - Courses common to all pathways within a given cluster

Career Related Courses

Postsecondary Courses

Technical Specialty – Courses within a given career cluster pathway

	
	

	Step 4

Select electives & WBL experiences
	Determine appropriate elective courses based on Cluster/Pathway knowledge and skills

Select appropriate WBL experiences

              Job Shadowing, Internships, Apprenticeship


	
	

	Step 5

Identify and develop appropriate standards

Note:  One way to manage large numbers of standards is to use integrated curriculum standards (ICS).  See the back of this sheet for ICS information.
	Crosswalk 
· Cluster Foundation K&S 
· Cluster Pathway K&S 
to content of your existing S/PS programs/courses

Crosswalk Cluster/Pathway K&S to:

            State Academic Standards

            Business/Industry Skills Standards

            Employability Skills Standards (YES Skills, SCANS)

Review, revise, and adapt to local conditions (through advisory committees)

	
	

	Step 6

Map standards to selected courses

Note: Continued involvement of HS teachers & college faculty in the development/ alignment of courses is critical
	Determine which existing S/PS programs/courses would adequately align to (cover) the K&S

Where are the gaps?

Where are the overlaps (redundancy)

Determine appropriate options for:

· Dual Credit

· Concurrent Credit

· College Credit

	
	


*Developed by Carol Jurgens, Education Consultant, gcjurgens@cox.net

Based on Career Pathways: Education with a Purpose, Chapter 3, CORD, 2005
Integrated Curriculum Standards (ICS):  A standard of expectation for performance that reflects a synthesis of business/industry standards, academic standards, and employability standards around a specified topic.  When taken collectively, ICSs provide the building blocks for curriculum development, assessment design, and evaluation.
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Figure 3-5. Curriculum Integrator: Processes for Building Integrated
Curricula




CORD’s Curriculum Integrator (CI) is a computer-based tool designed to facilitate the process of creating ICSs.  CI is a database of national academic, employability, and business and industry standards that can be searched by key words to identify related standards.  State and local standards can be added as needed.

CI was funded by a consortium of the following 27 states:  Alabama, Alaska, Arkansas, Connecticut, Hawaii, Idaho, Kansas, Louisiana, Maine, Michigan, Minnesota, Montana, Nebraska, New Mexico, North Carolina, Ohio, Oklahoma, Pennsylvania, South Carolina, South Dakota, Tennessee, Texas, Utah, Vermont, Washington, West Virginia, and Wyoming.

To learn more about Curriculum Integrator, contact integrator@cord.org.

