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Step by Step Process: Please follow these steps to access and view your educational 
institution’s First Installment Grant Award Notification. This notification represents part 
of the official documentation of your Perkins grant award. 
  
1) You will receive notice that your educational institution’s First Installment Grant 

Award Notification has been posted to the CTE Online Account via email (see 
Screen Shot # 1.) 

 
2) After accessing your Account by following the Account Log On process, you will be 

taken to the Perkins Local Plan - Work Areas page of your Account. You will see the 
First Installment amount in the upper right corner of the Initial Award Estimate box at 
the top of the page (see Screen Shot # 2.) By clicking on the Perkins First 
Installment Grant Award Notification link you will be able to view the details of the 
First Installment and when it can be spent (see Screen Shot # 3.) Please print a 
copy of this notification and save it with your other auditable Perkins 
documentation. 
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Screen Shots 
 

Screen Shot # 1: First Installment Grant Award Notification: Email 
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Screen Shot # 2: Perkins Local Plan - Work Areas: Perkins First Installment Grant 
Award Notification 

 
 
Screen Shot # 3: Perkins First Installment Grant Award Notification 

 
 
 


