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Date
Mr. Don Johnson, Assistant Vice President
Honeywell Corporation
134 South 36th Street
Denver, CO 80230
Dear Mr. Johnson:
Thank you for your willingness to serve on the Industrial Technology Program Advisory Committee.  At this time, the current board member positions have been filled. Although you were not selected to serve on the board, I invite you to participate in the meetings and provide your feedback on strengthening our program.
I have enclosed the schedule of meetings for the year as well as the first meeting agenda.
Sincerely yours,

[bookmark: _GoBack]John Doe, Industrial Technology Instructor
Denver High School
